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Policy Titl€ DEPENDENT VISA

Applicable To Head of Departrnents & higher

Policy No HRPP OO2

Effectiv€ Date 22d April2019

DEPENDENT VISA.
Dependent Visa is given at the sole discretion ofthe Management and with prior approval ofthe Directors. HR
Department of Head Office will assist in the application for dependent visa for employees who are under an

employment agreement and are who holds a valid work permit and work visa. Visa will be provided up to the
expiry ofthe employment contract or work permit. Related fees will be borne by the Employee.
A letter of undertaking is to be given by the Employee agreeing on terms and conditions and the payment of
related fees
Any damages or loss incuned by the company in relation to a dependent visa will be deducted liom the dues to
the Employee.

E LIGI BI LITY
Spouse & children under the age of l8 ofHOD Level & higher employees, who have completed probation and is
under a valid Employment Agreement and work permit.

DEPENDENT VISA REOUEST
Employee who wish to bdng their immediate family under dependent visa must apply in writing on the pre
approved format (sample attached) with following documents to the HR Department ofHead OfIice.

l) Proofofrelationship (Marriage certificate for spouse, Birth certificate for child in English)
2) Passport Copy & Photo of dependents (on white background)
3) Signed request letter of undertaking.

Note: The Employer has the right to decline a request of a dependent visa at any time.

PAYMENT
All payments related to dependent visa is to be bome by the Employee. Palroll deductions or salary advances on
fees are not allowed.

Dependent visa fees as at April 2019:
a) Mandatorv Insurance: MVR550
b) Visa fee:
c) Visa card:
d) Medical report:

MVM50 per month. (minimum visa fee- 3 months)
MVR5O

MVR600-750

Mohamed Manih Ahmed
Managing Dtector

Note: Visa fees subject to change as per govemment regulations.

TERMS & CONDITIONS OF' UNDERSTANDING
1. Agreement by the Employee for all payments.
2. Respect the rules & regulations ofall local authorities and that ofthe Company.
3. Dependents will not engage in any form ofemployment or work in the Maldives.
4. Independently anange and provide accommodation and food and all other expenses at employees cost.
5. Indernniry the Company ofany fines, charges or legal fees in connection ofa dependent breaching any

law or that ofany legal action.

VISA CANCELLATION
,i Upon termination ofEmployment, dependent visa will be cancelled with immediate effect.

APPROVED

Mohamed
Company
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SAMPLE

LETTER OF LADERTAKING

Date

To: ManagingDirector/ExecutiveDirector
Kaimoo THS

I would like to request for a dependent visa underthe Company for below mentioned immediate family member(s)

of mine.

NAME RELATIONSHIP PASSPORT NO. D.O.B NATIONALITY

Ifa dependent visa is approved for above, I agree to urdertake the following:

o To bear all the costs and fees relating to the visa.
. To bear all the costs relating to travel to and from Maldives, independently arrange and provide

accommodation, food and other expenses during their stay.
. Adhere to and respect the laws,rules & regulations ofall local authorities ofthe Maldives and the

Company.
. Not to engage my dependents in any form ofemployment or work in the Maldives.
o Indemnifo the Company ofany fines, charges or legal fees in connection ofa dependent breaching any

law or that ofany legal action

I declare that all information provided above in relation to my dependents are true. By signing below I also agree

that my employment may be concluded at any time for any violation on above information or undertakings.

Thank you

EMPLOYEE NAME DESIGNATION CURRENTWORK PLACE

SIGN & FINGERPRINT

FOR OFFICE USE ONLY
Application received by HR: Name, Signature & Date Supporting Documents

Passport Copy YesNo
Photo YesA,Io
Marriage certificate, birth certificate YesNo
MandatoryInsuance,MedicalReport Yes,No

APPROVAL

ResorL/Hotel Manaser

APPROVAL

Manasins Director/Executive Director
Visa No: Visa Expiry:

Human Resources Department. Policy No: HRPP 002
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DEPENDENT VISA POLICY- HRPPOO2-
Effective: 22 April2019

DEPENDENT VISA APPLICATION PROCEDURE

ELIGIBLE: Spouse & children under the age of 18 of HOD level and higher employees
who have completed probation and is under a valid employment agreement and work
Dermit.

EMPLOYEE REQUEST FOR VISA WITH FOLLOWING DOCUMENTS.
1. Letter of Undertaking with supporting documents as per policy.

APPLY FOR MANDATORY INSURANCE
1. Signed sponsorship form lM21 by Employer.
2. Passport Copy
3- Mandatory Insurance Fee.

Fill sponsorship form lM21 signed by Employer and apply with the following supporting
documents to Department of lmmigration prior to 5 working days of arrival.

1 . Passport copy of dependent (colour)
2. Mandatory Insurance
3. Company Registration.

DEPENDENT VISA

Upon arrival of Dependent on sponsorship visa, submit for dependent visa lM23 form
with following documents.

1. Medical Report
2. Maniage Certificate(for spouse, translated in English)
3. Birth Certificate (for children, translated in English)
4. Passport size photo
5. Employment Approval and work visa copy of Employee
6. Passport copy of Dependent.

DEPENDENT VISA CANCELLATION
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Upon termination of Employment, dependent visa will be cancelled with immediate
effect.

1 . Apply with ticket copy and passport prior to departure

. 2. lf dependent out of Maldives, write a letter to Department of lmmigration with
supporting documents for cancellation.

HR DEPARTMENT- DEPENDENT VISA APPLICATION PROCEDURE- POLICY NO: HRPP002
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